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OUTLOOK EXPRESS SET UP

W

Double click the Outlook Express icon
on the Desktop.

Outlook
Express

The Internet Connection Wizard window will be Inteinet Connection Wizard | X|

displayed. Type in your first and last name in the
Display Name text box. (This is the name that will
be displayed when others receive e-mail from you.
This is not your e-mail address.) Click Next.

Your HName

‘When you send e-mail, your name will appear in the From field of the outgoing message.
Type vour name as you would like it to appear.

Display name: |Your Name Herel
For example: John Smith
¢ Bagk I Mext > I Cancel
Internet Connection Wizard | X]

Type in your pldi.net e-mail address in the
E-mail address text box. This will be your Internet E-mail Address
username@pldi.net. Click Next.

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: iusername@pldi. net

For example: someone®@microsoft.com

< Back I Mext > | Cancel
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OUTLOOK EXPRESS SET UP

If the Incoming mail and Outgoing mail
fields are blank type pop.gmail.com
into the Incoming mail text box and type
smtp.gmail.com into the Outgoing
mail text box. Click Next.

Internet Connection Wizard

E-mail Server Names

My incoming mail senveris a .PDFQ v server.

Incoming mail (FOP3, IMAP or HTTF) server:
ip-np .gmail..q.:nm

An SMTP serveris the server that is used for your outgoing &-mail.

Outgoing mail (SMTP) server:

ot

| <Back J|__Met> | [ Cancel

Type in your username WITH @pldi.net  JI I @B (oo (A L | X |

in the Account name text box. It must be
in lowercase letters. Click in the Password
text box and type in your password. Click
Next.

Internet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: |usema me @pldi.net

EaSSINCI[d: Ixxxxxxxx
[V Remember password
If your Intemet service provider requires you to use Secure Password Authentication

[SPA&) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA) check box.

™ Log on using Secure Password Authentication (SP4)

< Back I Nest > | Cancel
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OUTLOOK EXPRESS SET UP

The Internet Connection Wizard for mail is Internet Connection Wizard Ed

now complete. Click Finish. i
Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings, click Finish.

Cancel

The next step begins the setup for a News Internet Connection Wizard I

server where various newsgroups are found.
This is an optional configuration and if you
do not use newsgroups, you do not need to
continue.

Your Name

‘When you post a message to a newsgroup or send an e-mail message, your display
Type in your first and last name in the name will appear in the From field. Type vour name as you would like it to appear.
Display name text box. (This is the name
that will be displayed when others receive
e-mail from you. This is not your e-mail

address.) Click Next.

Display name: |Your Name Here

For example: John Smith

< Back I Mext > | Cancel
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OUTLOOK EXPRESS SET UP

Type in your e-mail address in the E-mail Internet Connection Wizard | x| I

address text box. This will be your ]
username@pldi.net. Click Next. Internet News E-mail Address

People can reply to your news messages by sending you an e-mail message at the
address below--or they may post another hews message.

E-mail address: |username@pldinet

For example: someone@microsoft.com

< Back I Next > | Cancel

If the Internet News Server Name text Inteinet Connection Wizard | X| |

box is blank, then type in news.pldi.net
into the News server text box. Click
Next.

Internet News Server Name

Type the name of the Intemet news [NNTP) server your Internet service provider has
given you.

News [NNTP] server:

If your Intemet service provider has informed you that you must log on to your news
[NNTP) server and has provided you with an NNTP account name and password, then
select the check box below.

[ My news server requires me to log on

¢ Back I Mest > | Cancel

Page 5




OUTLOOK EXPRESS SET UP

The Internet Connection Wizard for news is Interst Earneehon\Tisata B3 |

now complete. Click Finish.
Congratulations

‘You have successfully entered all of the information required to set up your account.

To save these settings, click Finish.

In Outlook Express click on Tools, then
Accounts.

¥ Outlook Express
File Edit View BEEES Message Help

Create Mail Sa

“ Send and Receive > |

Synchronize All
Synchronize Folder

kK For Otline b

E,EO_":"?'E Address Book... Ctrl+5Shift+B
'i‘S] Qutlook Express Add Sender to Address Book
| =€ Local Folders | e R 2
| G2 Inbox (1)
& Outbox Windows Messenger »
@ Sent Items| Y Cnline Status ¥
(9 Deleted 1= Iy
<& Drafts Options. ..

& There is 1
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OUTLOOK EXPRESS SET UP

Click on the tab at the top labeled Mail. Then
double click on pop.gmail.com.

Internet Accounts

|TNI__ E|_| Mews || Directory Service | Add 4 i

Account Type Connection Bemove

L= pop.gmail com SEERIETRG =T Any Available

Click on the tab at the top labeled Servers. Change Incoming *= pop.gmail.com Properties
mail (POP): to pop.gmail.com, change Outgoing mail (SMTP):
to smtp.gmail.com. In the Account name text box type
your username@pldi.net. Finally, check the box labeled My
server requires authentication, then click Apply and
then OK.

General | Servers |Cnnnectiun || Securty |! Mvanced|

Server Information

My incoming mail serveris a SErVer.

Incoming mail (POP3): |pn|:u.gmai|.c:cn1 |

Cutgoing mail (SMTF): |sn11p.gmai|.u:nm |

Incoming Mail Server

Account name: |partner@pldi.net |
Password: |u-uuuu |
Remember passward

[] Log on using Secure Password Authentication

Qutgoing Mail Server

My server requires authentication

L OK ,] [ Cancel Apply
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OUTLOOK EXPRESS SET UP

In this step click on the Advanced tab at
the top. The Outgoing mail (SMTP) is 465.
Check the box on the following line next to
This server requires a secure connection
(SSL).

The Incoming mail port is 995 and also
check the box on the following line next to
This server requires a secure connection (SSL).
After you complete this step, click Apply, then OK.

Now you can close out of the Accounts menu
and your e-mail should be working properly.
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*= pop.gmail.com Properties

| General | Servers | Connection | Security | Advanced

Server Port Numbers
Outgoing mail (SMTP):  [465 |
Thig server reguires a secure connection (S5L)

Incoming mail (FOP3): @
This server requires a secure connection {S5L)

Server Timeouts -

Shot ~0—  Llong  1minute

Sending - —

[ Break apart messages larger than {6l KB

DE-'"'M'E-'F}" C— = ——— ——

[] Leave a copy of messages on senver

Remove from server after Rt




